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EVOKO ROOM MANAGER Setup for Google Apps Version 1.6

1. Introduction

The Evoko Room Manager is a system for booking and managing rooms. The Evoko Room Manager
is mounted outside the room and display the booking status on beautiful touch-sensitive screens,
the red or green background illumination of the screen allows you to see at a distance whether or
not the room is free.

You book meetings just as you have always done in Google Apps. The Evoko Room Manager also
makes it possible to create and manage bookings directly on the touch-sensitive screen.

Please watch the short interactive User Guide at www.evoko.se/userguide to see how it works!
We recommend that you watch all of the chapters before starting the installation.

) Go-gle o BpEVOKO 9 [

Setup and configure Configuration in the Upload configuration
accounts in Google Evoko Control Panel. to Room Manager via
Apps. USB.
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2.Create a new project

1. Go to: https://console.developers.google.com/project and login as your Google domain Admin.

2. Press “Create project”.

< = https://console.developers.google.com/project

= Google Developers Console

Projects

3. Select a name for your project and press “Create”.

Mew Project
Project name
Evoko

Your project I will be artful-affinity-118308 Edit

Show advanced options...

4. Wait for the project to be created.

Activities (1)

Create Project: Evoko C

See all activity

EVOKO
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5. Pressthe E—icon to reveal the side menu.

Dashboard

6. Inthe side menu navigate to the "API Manager”.

‘3 Google Developers Console

Filter products & services

ﬁ Home

APTI APl Manager X

7. Under “Overview A "Google APIs"A “Google Apps APIs” go to “Calendar API".

n Google Apps APls
Drive API
Drive SDK
Calendar API
Gmail API
Google Apps Marketplace SDK
Admin SDK

Mare

8. Press "Enable API".

= Google Developers Console

API API Manager i
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9. Navigate back to the list of "Google Apps APIs” and go to "Gmail API".

n Google Apps APls
Drive API
Drive SDK
Calendar API
| Gmail API |
Google Apps Marketplace SDK
Admin SDK

Mare

10. Press "Enable API".

= Google Developers Console

API API Manager i

11. In the side menu navigate to “Permissions”A "Service accounts”.

Google Developers Console

. . .
- Permissions

Permissions Service accounts WM accounts GCP Privacy & Security

12. Press “Create service account”.

Permissions

Service account management

A service account represents a Google Cloud service identity, such
as code running on Compute Engine VYMs, App Engine apps, or
systems running outside Google.

Create service account

6 moria EVOKO
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13. Select a name for your service account, choose P12 as the key type, enable “Google Apps Domain-
wide Deleagtion” and press “Create”.

Create service account

Mame

Evoko

Service account ID

evoko-285 @artful-affinity-118308.iam.gserviceaccount.com C‘,

~' Furnish a new private key
Downloads a file that containg the public/private key pair. Store the file securely
because this key can't be recovered if lost

Key type
JS0ON
Recommended

& P12
For backward compatibility with code using the P12 format

[ Enable Google Apps Domain-wide Delegation
Grants a client access to all users’ data on a Google Apps domain without manual
gutheorization on their part. Learn more

Cancel

14. The following will be displayed once the service account is created and P12-key is downloaded.

Service account created

The service account "Eveke” was given editor permission for the project.

The account's public/private key pair Evoko-7ad5091736dd.p12 has been saved
on your computer. This is the only copy of the key, so store it securely.

This is the private key's password. It will not be shown again. You must present this password to use the private key. Learn more

notasecret

7 o EVOKO



EVOKO ROOM MANAGER Setup for Google Apps Version 1.6

15. In order to view the Client ID for your service account simply press “View Client ID".

Email address

evoko-285@artful-affinity-118308.iam.gserviceaccount.com 7ad5091736ddde7cB807aa40b1040d1a983d307ab [} Jan 7, 2016 DwD

View Client ID

Note: If you need to generate a new P12-key then simply press the * -icon and select “Create key".

16. The email address and Client ID for your service account will be displayed as the following.

L] Download JSON Delete

Client ID for Service account client

'ﬂ' Service account clients are created when domain-wide delegation is Manage service accounts
enabled on a service account.

Client ID 100940438838724894141
Service account Evoko
evoko-285@artful-affinity-118308.i1am.gserviceaccount.com
Creation date Jan 7, 2016, 9:54:17 AM
Mame

Client for evoko-285

Please note the Service accounts “Client ID” and email address since it will be used later on.

5 oo EVOKO
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— O

3.Contigure project authorization on your domain

1. Go to: https://admin.google.com and navigate to “Security”.

Security

Manage security
features

2. Press “Show more” and then go to “Advanced settings”.

Set up single sign-on (SS0)

Setup user authentication for web based applications (like Gmail or Calendar)

Advanced settings

Manage advanced security features such as authentication, and integrating Google Apps with internal services

3. Under the section Authentication press “Manage API client access”.

Authentication Manage OAuth domain key
Allows admins to access all user data without needing login credentials. @

Federated Login using OpeniD
Allows users to sign-in to 3rd party websites using their demoevoko.net account, without
giving away their credentials.

Manage API client access
Allows admins to control access to user data by applications that use OAuth protocal.

4. Under "Client Name” assign the “Client ID" for your service account (shown in step 2.16).

Manage API client access

Developers can register their web applications and other API clients with Goegle to enable access to data in Google services like Calendar. Y

Authorized API clients The following AP client demains are registered with Google and auth
Client Name One or More API Scopes

|100940438838724894141 | https:/iwww.googleapis.com/auth/gmail.compose, htt|| Authorize
Example: www.example.com Example: http:/fwww.google.com/calendar/feeds/ (comma-genmned )

Under “One or More API Scopes” copy and paste the following string, then press “authorize”.
https://www.googleapis.com/auth/gmail.compose, https://www.googleapis.com/auth/gmail. modify,
https://www.googleapis.com/auth/gmail.readonly, https://www.googleapis.com/auth/calendar

(Please note that the authorization could take up to 24 hours)

Q www.evoko.se E\/O KO



https://admin.google.com/
https://www.googleapis.com/auth/gmail.compose
https://www.googleapis.com/auth/gmail.modify
https://www.googleapis.com/auth/gmail.readonly
https://www.googleapis.com/auth/calendar

EVOKO ROOM MANAGER Setup for Google Apps Version 1.6

4.Verity global calendar sharing settings

1. Go to https://admin.google.com

2. Goto "Apps” and then press "Google Apps”.

Apps
Manage apps and their
settings

3. Press “Calendar”.

Calendar
Organize your schedule and share events with friends

(%]

4. Press “General settings”.

Resources

Define resources that are available for users to schedule on their calendars, such as meeting rooms,
projectors, company cars, or other shared equipment.

General settings

Customize your Google Calendar web address. Configure external sharing policies.

5. Verify that “External sharing options for secondary calendars” is set to “Share all information, and
allow managing of calendars”.

External sharing options Outside Evoko Unlimited AB - set user ability for secondary calendars
for secondary calendars By default, secondary calendars are not shared outside Evoko Unlimited AB . Select the
highest level of sharing that you want to allow for your users.

(O Only free/busy information (hide event details)

(O share allinformation, but outsiders cannot change calendars
Share all information, and outsiders can change calendars

I% Share all information, and allow managing of calendarsl
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6. Under “Internal Sharing options for secondary calendars” depending on your organizations policy on

sharing slelect the appropriate access, otherwise go with “Only free/busy information...”.

Internal sharing options for Within Evoko Unlimited AB - set default

secondary calendars Users will be able to change this default setting. Super Admins have 'Make changes and manage

sharing’ access to all calendars on the domain. Learn more

() No sharing

I@ Only free/busy information (hide event de13i|s}|
() Share all information

7. Navigate back to the calendar settings and go to “Resources”.

Resources

Define resources that are available for users to schedule on their calendars, such as meeting rooms,
projectors, company cars, or other shared equipment.

General settings

Customize your Google Calendar web address. Configure external sharing policies

8. Under Resource booking permissions enable “Allow users to book...” and then press “save”.

~ Resources

Resource booking

| Allow users to book resources that are shared as "See only free/busy” 7] I
permissions

You can create resources users can schedule in their calendar such as conference rooms or projectors.
See here how to add/manage resources to your calendar.
See here how to allow users in your domain to book resources.

DELETE RESOURCE(S)

DISCARD

T www.evoko.se E\/O KO
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5.Create a user account

A dedicated user account is needed in order to use the report issue feature on the Room Managers.
Please setup a user account with the address evoko(@<yourdomain.com>.

1. Go to: https://admin.google.com and navigate to “Users”.

Users

Add, remname, and
Mmanage users

2. Inthe bottom right corner press “Add user”.

Add mutiiple users e

°

3. Enter afirst and last name for the evoko user and set the primary email address to
evoko(@<yourdomain.com>, then press “Create”.

Create a new user *
Evoko Unlimited AB

evoko @demoevoko.net

Temporary password will be assigned - Set Password

ADDITIOMAL INFO CANCEL | CREATE

12 www.evoko.se E\/O KO
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6.Create and configure a resource calendar

1. Go to: https://admin.google.com and navigate to “Apps”A "Google Apps”.

Apps
Manage apps and their
settings

2. Press "Calendar”.

Calendar
Organize your schedule and share events with friends

(%]

3. Press "Resources”.

Sharing settings

Set global sharing policies for users’ primary calendars.

Resources

Define resources that are available for users to schedule on their calendars, such as meeting rooms, projectors, company cars, or
other shared equipment.

4. Press “Create a new resource”.

~ Resources

You can create resources users can schedule in their calendar such as conference rooms or projectors.
See here how to add/manage resources to your calendar.
See here how to allow users in your domain to book resources.

EVOKO
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5. Select a name for your room and add an optional description, then press “Save Changes”.

Create Resource
Fields marked { * ) are required

Resource Name*
Example Room

Resource type

Conference Room

(Examples: conference room or projector)

Description

Sweden, Nacka,
Hastholmsvagen 32,
5th floor.

All administrators can manage this resource by signing in to their own calendars. @

DISCARD CHANGES | SAVE CHANGES

Setup for Google Apps Version 1.6

Note: If you would like to add several rooms/resources simply repeat step 6.4-6.5.

6. Please note the email address for your resouce calendar which will be used later on.

[0 Resource Name

O |Example Room]

Resource type

Conference Room

Description

Sweden, Macka, Hastholmsvagen 32, 5th floor.

Edit Resource
Fields marked { * ) are required

Resaurce Mame*
Example Room

Resource type

Conference Room

(Examples: conference room or projector)

Description

Sweden, Nacka,
Hastholmsvagen 32,
5th floor.

Email address

I demoevoko.net_2d38323635313939382d343830(

esource.calendar.google.

Use this email address to access this resource in calendar.

Resource identifier
-82651998-480
Use this identifier to access this resource from the AP

14 www.evoko.se
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7. Go to https://www.google.com/calendar, in the calendar side menu go to"Other calendars”A "Browse
Interesting Calendars”.
M T WT F 8 §
27282030 1 2 3 T
4 5 6 7 8 9 10
11 12 13 14 15 16 17 02:00
18 10 20 21 22 23 24
2526 27 28 29 30 31 03:00
1 2 3 4 5 6 7

04:00
= My calendars -]
M Evoko Unlimited 05:00
Tasks 2600
+ Other calendars [=] 0700
Add a coworker's calends Add a coworker's calendar

Browse Interesting Calendars

Add by URL

Import calendar

Settings

8. Gotothetab "More” and press “Resources for your domain”.

Interesting Calendars « Back to calendar

Holidays Sports | More

Day of the Year

Hebrew Calendar

Phases of the Moon

Resources for demoevoko_net

9. Subscribe to the resource calendar(s).

Interesting Calendars « Back to calendar

Holidays Sports More

More = Rescources for demoevoko net

Example Room Preview |Subscribe

(Please note that it could take a few mintues before new calendars is displayed)

5 www.evoko.se E\/O KO
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10. The resource calendar(s) will now show up under "My calendars”, click on the arrow next to the
resource name and press “Share this Calendar”.

- My calendars - 9900
B Evoko Unlimited '
10:00
M Example Room =
Tasks Display only this Calendar

Hide this calendar from the list

- Other calendars Calendar settings

Add a coworkers calends Create event on this calendar

Share this Calendar

Edit notific ations

11. Under “Share with specific people” assign the email address for your “Service account” [shown in
step 2.15/16).

Example Room Details
Calendar Details Share this Calendar Edit notifications Trash

« Back to calendar

#  Share this calendar with others

[[] Make this calendar public Learn mare [ See all event details v

|#| Share this calendar with everyone in the arganization Evoko Unlimited AB | See all event details v |

Share with specific people

Person

I| nity—118312!8.iam.gsewiceaccount.com“

12. Under "Permission Settings”, select "Make changes to events” and then press “Add Person”.

Permission Settings

|| Make changes to events \a |

Make changes AND manage sharing

13. Press "Save” to continue.

Example Room Details
Calendar Details Share this Calendar Edit notifications

« Back to calenda

Note: Step 6.11-6.13 has to be executed for each resource calendar.
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Contiguration via the Evoko Control Panel

Tip: press the -button to receive further information on each step during your configuration.

1. Download and install the Evoko Control Panel. The software is available -_

www.evoko.se



